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Salary Pay Advance Form*

Send form to: Human Resources Office, 36 College Street, Montpelier, Vermont 05602

Employees may request only one salary pay advance per year*
Employee Information

Employee Name: ________________________________ 

Department: _________________________

Date of Request: ________________________

Supervisor: ___________________________

Advance information

Amount of Advance: ___________________

Advance requested for week of: _______________________

Authorization for Advance

Supervisor Approval: ____________________________________


CFO: _____________________________

Human Resources Office Approval: ____________________________________







