MFA IN WRITING FOR CHILDREN & YOUNG ADULTS 

VERMONT COLLEGE OF FINE ARTS
Semester Evaluation Guidelines

For information on your VCFA transcript and how to obtain one visit http://www.vermontcollege.edu/registrar
Evaluations
Self evaluations: Each semester, you will write an evaluation of your semester work.  Though this document does not automatically become part of your transcript, it is kept on file in the MFA office and may be sent, at your request, to you, employers or others for placement files, job applications, etc.  Keep these documents brief.  The summary is intended to be a concise, factual report of the work you did.  Tell future readers what you accomplished.  (It is not meant to be a place to express thanks to your advisor.)  It also gives you an opportunity to assess the quality of your semester experience and the degree to which you met your study plan objectives.  EVALUATIONS MUST NOT EXCEED ONE PAGE.
Use a series of brief, yet coherent paragraphs addressing:

1) the topic and general purpose of your study
2) your study activities

3) products of your study

4) evaluative comments (including new skills/competencies gained), and

5) evaluative comments regarding the student/advisor exchange and its impact on your semester
Faculty evaluations: Each semester, you will also write an evaluation of your faculty advisor.  This evaluation should be thoughtful and candid.  Please cite details of what worked well and how you benefitted from working with this faculty person as well as any concerns or areas that could be improved. Please know that both the faculty member and the program staff benefit from your feedback, as it’s important to hear what you find helpful as well as where we can make adjustments or improvements. 
How to Prepare Your Evaluations
1) Use the form provided by the Program, typing in all appropriate information at the top in the spaces provided.  
a. For “Semester”, you should provide the season/year that the semester began (e.g. “Winter 2011” or “Summer 2011”).  
b. For “Student’s Semester #”, type in the number that this semester represents in your MFA career: 1,2,3,4,5, PB or PG 

2) All evaluations must be typed, including the heading information; no handwriting can be accepted.

3) Except when breaking for paragraphs, type single-spaced.  
4) Use 12 point Times New Roman font.  If it does not fit on the page, you may change to 11 point.

5) Sign your name in ink at the bottom of the form.  Your advisor will sign it at the residency.

Bibliography

You must also include a bibliography of the books read during the semester, formatted according to MLA style and on a separate page.  It must be one page only- if you cannot type all reading materials onto one page, then you must edit it down.  However, keep an ongoing full bibliography.  You will need to submit your complete bibliography at the end of your final semester. 
WRITING/CRITICAL ESSAY SAMPLES

· First & Second Semester Students: Submit a sample of your creative writing (approx. 10 
pages) 
and two 

critical essays done during the semester.

· Third Semester Students: Submit a sample of your creative writing from the semester (approx. 10 pages). 
· Picture Book Semester Students: Submit 2 picture books and 1 long critical essay

· Post Graduate Students: Submit a sample of your work (approx. 10 pages)
· Make sure your name and semester number are on your writing sample.








