February 9, 2011

Dear Writer,

Thank you all for a terrific winter residency!  We hope you were able to get some rest and that your semester is off to a strong start. Here are some nuts and bolts as we get underway…

Semester Calendar: Attached is the semester calendar and you can also find it on the website here. Please be sure to keep this calendar. And please make it a habit to check the VCFA website on a regular basis as we post not only forms and letters but other general news and announcements.

Semester Bibliographies: All students are required to submit a bibliography of their semester’s reading, so please be sure to keep track of all the relevant information (titles, authors, name and location of publisher, date of publication). Keep in mind that students should also include picture book illustrators as well as authors for bibliographies.  Keeping up with a bibliography of your semester’s reading will also help when you’re compiling your final bibliography in your last semester—which has to be one complete, alphabetized bibliography from all four semesters of work.

Note: Although an advisor may request annotated bibliographies for packets, the end of semester bibliographies for the program office should not be annotated.

Critical Thesis: Third-semester students should remember it is program policy that a draft of your critical thesis is due to your advisor by mid-semester at the latest.  Guidelines for the critical thesis are on the website under Current Student/Forms or click here.  Please remember that you will need to submit three versions of your thesis to the office: a hard copy, a blind hard copy, and a PDF file submitted by email. 

Graduating Students: Guidelines for the creative thesis are on the website under Current Student/Forms (the document is called “Instructions for Preparation of the Creative Thesis”) or click here.  Please note that the creative thesis needs to be submitted by e-mail, in PDF format, by the end of semester date. Students unable to submit in this format should be in touch with program staff ahead of the deadline to have the thesis converted to PDF for a small processing fee. 

Remember that your graduate lecture needs to be approved by your advisor and an outline should be submitted to him or her by mid-semester.  We will also send you a graduating student timeline shortly, along with a form for your lecture needs and timing requests.

Important:  Please note that as a graduating student you will be charged the room & board fee (currently $550) and the graduating residency fee (currently $725) for your final residency. Since this residency is not part of a new full-credit term, you cannot request financial aid funds for July to cover these costs. If you have questions about your financial aid in relation to these fees, please be in touch with Melissa soon.

Scholarships: We will be sending out information on the Spring scholarships shortly.  Stay tuned!

Summer 2011 Residency: The dates for the summer residency are July 11–21, 2011, with new students arriving on the 10th and graduation on the 20th. Orientation begins at 3:00 on the 11th and departure is on the morning of the 21th. Please mark these dates on your calendar. You are expected to be on campus for the entire residency, beginning with the 3:00 orientation session on the 11th through graduation. If you need to come in a day early to be sure you are here on time, please let us know when we send out room and board forms.  

As always, we’ll be tight in the dorms this Summer. We cannot guarantee any singles on campus, so if you need a single, please consider booking a room off campus. If you would like a list of alternative accommodations, please just let us know and we’ll be happy to send that along.  You can cancel any off-campus arrangements closer to the residency if in fact you do get a single.  But chances are very good that you will have a roommate here on campus, even if you’re a graduating student, so please don’t count on getting a single!

Keep Us Updated: Please be sure to let us know if you have a change in address, phone number, or email address.  
Taking a Leave? Also, please remember that the leave-of-absence request deadline is Friday, April 1st. Notification after this date will result in a $325 late fee.  

Lecture and Thesis Requests: You may order these at any point during the semester.  The lecture and thesis lists and order forms are found here on the forms page. For Critical Theses and lectures in CD or Tape format please fill out the form and email it to Shannon; lectures in MP3 format must be ordered from the online campus bookstore.  The first two theses (of your VCFA experience) are free; additional theses are $5.00 each.  Lectures in CD and Tape format are $6 each and the MP3s are $3.99 each.  
  

That’s it!  Call or email anytime.  Have a great semester and we’ll see you in July!

Sincerely,

Melissa & Shannon

